ITpunsTo Y TBepKAEeHO

Ha Cosere YupexaeHus saeayromum MKJIOVY JIC Ne 20
MKJIOVY JIC Ne 20 «bypatuHO» «Byparuno» ¢.Cyxas

ByiiBona p e / A

IIporokon Ne 2 ot 13.01.2017 / f'/""( .~ /M.H.I'peBuesa./

* Tpitkas Ne 47 ot 13.01.2017

&

TOJOXKEHME
06 06paboTke U 3alKTe [IEPCOHATBHBIX JAHHBIX PAGOTHUKOB
MKJIOY JIC Ne 20 «Byparuno» c.Cyxas byiisona

1. O0mue moJIoKeHH S

1.1. Llensto manHoro ITonokeHus sBISETCS 3allMTa MEPCOHAIBHBIX NAHHBIX
pabOTHUKOB OT HECAHKIMOHMPOBAHHOTO  JOCTyIld, HENPaBOMEPHOIO  HX
WCTIONIB30BAHUS U yTPATHL.

1.2. Hacrosimee ITomoxenume MKJOY JIC Ne 20 «byparuno» c.Cyxas
ByiiBona (manee JIOY) paspaborano Ha ocHoBaHuu craredl KoHCTHTYIHMH
Poccuiickoit ®enepamun, Tpyaosoro kozekca Poccuiickoii ®enepaunn, Konekca
Poccuiickoit ~ @emepanmu 00  aJMHHHMCTPATHBHBIX  IpPaBOHApPYIICHHMSX,
I'paxpanckoro Komekca Poccuiickoii ®enepauuu, YTOJIOBHOTO —KOJEKCa
Poccumiickoii ~ ®enepanuu, @DenepansHoro 3akona "O6  mH@opmaumw,
uHdopMaTH3aluu ¥ 3amure uHQOpMarmu" ot 27.07.2006r. Ne 149-03,
®depepansHoro 3akona ot 27 wmrons 2006 r. Ne 152-@3 "O nepcoHanbHbIX
naunbix". Hacrosimee ITonoxenune pa3paboTaHO B LIEJAX BBINOJHEHHs yKa3aHHBIX
soime HopM Konctutymum Poccuiickoii ®enepaund B COOTBETCTBHH — C
TpeGoBaHMsAME 3aKoHOAaTeNnbcTBa Poccuiickoi Peneparuy ¥ HHBIX HOPMATUBHBIX
[PaBOBBIX aKTOB B chepe 06pabOTKH IEePCOHATBHBIX TaHHBIX

1.3. IlepcoHanbHBle JaHHbIE OTHOCATCS K KaTErOPUHM KOH(HACHIHAIBHOM
uHdopmarun. PexxiM KOHGHISHIMATLHOCTH NIEPCOHANIBHBIX JAHHBIX CHUMAETCS B
Cilydasx 00e3IMYUBAHKS WM 110 HCTEYEHUH 735 JIET CPOKa XpaHEeHHUs, eClIM HHOE He
OIIpeJIeNICHO 3aKOHOM.

1.4. Hacrosimee IlonokeHue yTBepXAaeTcs M BBOJMTCS B JEHCTBUE
npukasom 3asenyromero JJOY u sBnsercss 06s13aTeNIbHBIM ISl HCIIOTHEHHS BCEMH
pabOTHHUKAMH, UMEIOIMMH JOCTYIl K IIEPCOHAIIBHBIM JAHHBIM COTPY/AHHKOB.

2. IlonsiTHE M cOCTAB MEePCOHAJIBHBIX JAHHBIX

2.1. TlepconasnbHble aHHble paboTHUKA — M00as HHpOpMAIKs, HeOOX0AUMast
paboTojaTelNo B CBSA3H C TPYAOBBIMU OTHOLICHHUSAMH U KacarollHecss KOHKPETHOro
paborruka. ITox uapopmalmeii 0 pabOTHUKAX IOHMMAIOTCS CBeNeHUs O (aKTax,
COBBITMAX W OOCTOSATENbCTBAX — JKM3HH  DaGOTHMKA,  TO3BOJISIONIME
HICHTH(ULIUPOBATH €r0 JINYHOCTE.

2.2. B cocTaB nepcoHabHBIX JaHHBIX paOOTHHKA BXO/IST:



- aHKeTHbIC M Ouorpaduyeckue aanHbie (haMuwins, UMsi, OTYECTBO, JaTa U MECTO
POXKICHHS);

- 00pa3oBaHue;

- CBEJICHUS O TPYZAOBOM U OOILIEM CTaxe;

- CBEJICHUS O COCTABE CEMbH;

- MACTIOPTHBIE JaHHBIE;

- CBEJICHUSI O BOMHCKOM YyUeTe;

- CBEJIEHU O 3apa0OTHOM IUIaTe COTPYAHUKA;

- CBEJICHUS O COIMAIBHBIX JIbIOTaX;

- 3aHUMAaeMas JJOJKHOCTb, MPOQECCusi, CIEIUAIbHOCTb;

- HAJIMYWEe CYAUMOCTEH;

- aJ[pec MecTa JKUTEJIbCTBA (PEerucTparms);

- TOMaIIHui TenedoH;

- MECTO pabOThl UM y4eOBbl YWICHOB CEMbU M POJCTBEHHUKOB;
- COJiep)KaHHE TPYAOBOrO0 JOroBopa (COIVIANICHWE O BHECCHHM HW3MEHCHHU U
JTOTIOJTHEHHH B HETO0);

- CBEJICHUA O TIpebIAylIeil padoTe;

- HAJIMYWE CyAUMOCTEH;
- pe3ynbTaThl MEAMIIMHCKOTO OOCJeJ0BaHUS Ha MPEeIAMET TOJHOCTH K
OCYIIECTBJIICHHUIO TPYAOBBIX 00SI3aHHOCTEH;

COCTaB [EKJIApUPYEMbIX CBEACHUW O HAIWYUUM MaTEPUATIbHBIX LIEHHOCTEHN

N0/1aBA€MOI B HAJIOTOBYIO MHCIIEKLIHIO;

- IOJJIMHHUKY U KOIUHU MPUKA30B MO JUYHOMY COCTABY;

- JINYHBIE JIeJIa U TPYIOBbIE KHUKKHU COTPYAHUKOB;

- OCHOBaHMs K MPUKa3aM 10 JINYHOMY COCTaBY;
- Jena, cojAepKallue MaTepHalibl 10 TMOBBIINICHUIO KBAIM(PUKAUUA |
NEPETOArOTOBKE COTPYIHUKOB, X aTTECTAINU, CITYKEOHBIM PACCIIeIOBAHUSM;
- PEKOMEHAAIUHU, XapaKTEPUCTUKH;
- OTYETHl AHAJIUTUYECKHE W CIOPaBOYHBIE MATEpUAJIbl, IIEpEaBacMblEe B
rOCy/IapCTBEHHBIE OPTaHbl CTATUCTKH, HAJIOTOBBIC MHCTICKITUH, IEHCUOHHBINA (POH,
IpYTUe yUYpeKICHNUS;
- (pororpaduu 1 nHBIE CBEACHUS, OTHOCSIIINECS K IEPCOHATLHBIM JTAHHBIM;
- KOIIMU CBUJIETENbCTBA O npucBoenun MHH;
- KOIIUSA TOJTHCa 0053aTeTbHOTO CTPaXOBaHUS;
- KONHSI  CTPAaXOBOIO  CBUAETENBCTBA TIOCYIAPCTBEHHOTO  IEHCHOHHOIO
CTpaxOBaHUS;
- 3a5BJICHUS], OOBSCHUTENbHBIC 3AMUCKU;
- JIETIOBbIE U MHBIE KaueCTBa, KOTOPHIE HOCSAT OLIEHOYHBIN XapaKTep

2.3. JIoKyMeHTBI, yKa3aHHbIe B II. 2.2. Hactosuiero llonoxxeHus, sBISIIOTCA
KOH(HICHIINATbHBIMU, XOTS, YYWUTHIBAS WX MAaCCOBOCTh M €IMHOE MECTO
00pabOTKU M XpaHEHHs] - COOTBETCTBYIOIIMI Tpud OrpaHUyYEHUs HA HUX HE
CTaBUTCS.

3. O0padoTKa NepCOHATBHBIX JAHHBIX
3.1. Ilog o0OpaboTKON NEPCOHANBHBIX JAHHBIX PAOOTHHKA IMOHUMAETCS
MOJIy4eHHE, XpaHEHHe, KOMOMHUpPOBaHME, Ieperadya WM Jrodoe JApyroe
MCIIOJIb30BaHUE MEPCOHATBHBIX TAHHBIX PAOOTHHKA.



3.2. B uensx oOecrneyeHuss mpaB U cBOOOJA 4YeNOBEKa M Tpa)kaaHUHA
paboromarens W €ro NpeACcTaBUTENNM MpU O0O0padOTKE NEPCOHAIBHBIX JaHHBIX
paboTHUKA 00s13aHbI COOJI0IaTh CIEIYIONINE O0Ie TPEOOBAHUS:

3.2.1. O6paboTKa nepcOHAIBbHBIX JTAHHBIX PAOOTHUKA MOXKET OCYILECTBISATHCS
UCKIIIOUUTEIBPHO B LENsAX oOecnedeHus COOJIOJEHUS 3aKOHOB M HHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJEUCTBHS PAOOTHUKAM B TPYIOYCTPOUCTBE,
oOy4eHMH U TPOJBWKEHUU MO Cciyx0e, oOecnedeHus JIUYHON Oe30MacCHOCTH
pabOTHUKOB, KOHTPOJSL KOJMYECTBA W KAauyecTBa BBINOJHSAEMOM paboThl U
oOecreyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2. llpu onpenenenun oObeMa U colepkaHus, 00pabaTbIBa€MbIX
NEPCOHATBHBIX JAHHBIX PabOTHUKA paboOTOAATENh JIOJDKEH PYKOBOJCTBOBATHCS
Koncturynmeit Poccuiickoir @enepauun, TpydoBbIM KOAEKCOM W HMHBIMHU
dbenepaibHBIMU 3aKOHAMMU.

3.2.3. [lony4yeHune nepcoHaIbHbIX JAHHBIX MOXKET OCYIIECTBISATHCS KaK IMyTeM
NpeACTaBICHUS WX CaMUM PaOOTHHKOM, TaK W MyTeM TMOJYYEHHUS WX U3 UHBIX
UCTOYHUKOB.

3.2.4. llepconanbHble MAaHHBIC CIEAYET IMOJy4aTh Yy HEro CaMoro, c
MUCBMEHHOTO corjacusi Ha 00paboTKy MEPCOHANBHBIX JAHHBIX PaOOTHUKA.

Ecnu nepconanbHble naHHble PaOOTHUKA BO3MOXKHO TOJYYUTh MOJLKO Y
mpemuvell CMmopoHsl, TO PaOOTHUK JOJDKEH OBITh yBeIOMJIEH 00 ATOM 3apaHee, W
om He2o 00IHCHO OblMb NOYUEHO nucbMeHHoe coznacue. PaboTonarens JOMKEH
COOOMMTh PAOOTHUKY O IENAX, MNPEeArNojiaraéMblX MCTOYHHKAX U CHocobax
NOJIyYEHUsI TIEPCOHANBHBIX JAaHHBIX, a TaKXKe O XapakTepe MOoAJIexKauux
MOJIYYCHUIO TMEPCOHANBHBIX JIaHHBIX W TIOCIEJCTBUSAX OTKa3za pabOTHHKA AaTh
NUCbMEHHOE COTJIacue Ha UX MOJIyYEHHUE.

3.2.5. Pabortomarenr He uUMEET IMpaBa TIoJy4aTb M oOpabaThIBaTh
NEpCOHATbHBIE JaHHBIE PAOOTHUKA O €20 MONUMUYECKUX, PeNUSUO3HBIX U UHBIX
YbescOeHUax U YAcmHOU JHCU3HU. B ciayuasx, menocpeOcmeenHo C8A3aHHLIX C
gonpocamu mpyoo8vlx OMHOULeHUl, OAHHble O YACMHOU JHCUSHU PAOOMHUKA
(ungpopmayusi o dHcuzHeOdessImenrbHOCmuU 8 cghepe cemeunvbix OblMOBbIX, JUUHBIX
omHouleHull) mozym O0blmb NOLYYeHbl U 00pabomansvl pabomooamenem MoabKO C
€20 NUCbMEHHO20 CO2NLACUSL.

3.2.6. Pabotomatenr He WMeEeT TMpaBO TNONydYaTb U 00padaThIBATh
NEpPCOHAIbHbIE JIaHHble pabOTHHKA O €ro 4IEHCTBE B  OOIECTBEHHBIX
O00BEIMHEHUAX UM €r0 MPOPCOIO3HOM N1eATEIbHOCTH, 3a UCKIIOUEHUEM CIIyYaeB,
MPETYCMOTPEHHBIX (eaepaTbHBIMHU 3aKOHAMH.

3.3. K o6paboTke, mepesave u XpaHSHHUIO TIEPCOHATBHBIX JAHHBIX PAOOTHUKA
MOT'YT UMETh I0CTYI COTPYIHUKHU.

3.4. Hcnosnb3oBaHue MNEPCOHAIBHBIX JAaHHBIX BO3MOXHO TOJBKO B
COOTBETCTBUH C LIEJISIMU, ONPEACIIUBIINMU UX MOJTyUYCHHE.

3.4.1. IlepcoHanpHBIE JaHHBIE HE MOTYT OBITh HCIIOJB30BaHBI B IEISIX
MPUYMHEHUS] UMYIIECTBEHHOIO M MOPAJILHOIO BpeAa TpakJaHam, 3aTPYIHEHHUS
peanuzanuu npas U cBoOoj rpaxkaan Poccutickoit denepaunn. OrpaHuueHre NpaB
rpaxaan Poccuiickoit @enepanuu Ha OCHOBE MCIOJIb30BaHUSI MHPOpMauu 00 UX
COLIMAJIbHOM  MNPOUCXOXKJIEHUH, O PACOBOM, HAIMOHAIBHOW,  SI3BIKOBOM,
PEIUTMO3HOM W TAPTHUMHOM TMPUHAMJICKHOCTH 3alpelieHO0 M Kapaercss B
COOTBETCTBHH C 3aKOHOJIaTEIBCTBOM.



3.5. Ilepenava nepcoHaNbHBIX TaHHBIX PAOOTHHUKA BO3MOXKHA TOJIBKO C
coenacus pabomnuka B CIy4asix, IpSIMO MPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu mepemaye mEpPCOHANBHBIX JaHHBIX paOOTHUKA pabOTOJATENb
JOJIKEH COOII0AaTh CIEAYIONINe TPeOOBaHU:
HE coo0maTh TMEepCOHANbHbIE JlaHHbIe pPAaOOTHHUKA TpeThed CcTopoHE Oe3
MUCBMEHHOIO corjlacus pa0OTHHKA, 3a MHCKIIOYEHHEM CIIy4aeB, KOIJa 3TO
HE0OXOIUMO B LENIAX NPEeIyNpeKIeHUs YTPO3bl KU3HU U 3J0POBbIO paOOTHHUKA, a
TaK)Ke B CIy4asiX, yCTAHOBJICHHBIX (eepaIbHbIM 3aKOHOM;
HE coo0uIaTh NepCcOHaIbHbIE JaHHbIE paO0OTHHKA B KOMMEpPYECKUX LENsIX 0e3 ero
MMCBMEHHOT'O COTJIACHs;
OpeynpeanTh JIUI, MOJIYYalouuX MepcoHalbHble JaHHbIe PAOOTHUKA, O TOM, YTO
OTU JIlaHHBIE MOTYT OBITh HCIIOJB30BaHbI JIMIIL B IENSIX, JJIS KOTOPHIX OHU
COOOIIeHbI, U TpeOOBaTh OT ATHX JIMI[ MOITBEPXKACHHUS TOTO, YTO 3TO IMPABUIIO
coOmoaeHo. Jluia, momyyarouge nepcoHalibHble JaHHble paOOTHHMKA, OOS3aHBI
cOOJII0IaTh PEKUM CEKPETHOCTH (KOH(PUIECHIUATBLHOCTH )
JlaHHO€ TOJIOKEHHE HE PacHpOCTPaHSETCS HAa OOMEH MEepCOHAIbHBIMU JAaHHBIMH
pabOTHUKOB B MOPSIKE, YCTAHOBIEHHOM (he/IepaIbHBIMU 3aKOHAMH;
paspeniatb AOCTYI K MEPCOHAJIBHBIM JIaHHBIM PAOOTHHUKOB TOJIBKO CIELHUATIBHO
YIIOJTHOMOYEHHBIM JIMIIAM, OIPEACIIEHHBIM MPUKA30M IO OpraHu3aliy, Ipu 3TOM
yKa3aHHbIE JHIa JODKHBL MMETh IPaBO IMOJIy4aTh TOJBKO TE€ TEpCOHAJIbHBIC
JnaHHble pPAOOTHUKA, KOTOpble HEOOXOIMMBI JJisi BBIMOJIHEHUS KOHKPETHBIX
dynKImi;
HE 3ampalmmBaTh HMHQOPMALMIO O COCTOSHUM 370pOBbS pabOTHHKA, 3a
UCKJIIIOYEHUEM TEeX CBEICHUM, KOTOpPBhIE OTHOCSTCS K BOIMPOCY O BO3MOXKHOCTH
BBITIOJIHCHUSI PAOOTHUKOM TPYAOBOM (PyHKITNH;
nepeiaBaTh MEPCOHAJBHBIC JaHHbIE PAOOTHHKA MPE/CTABUTENSIM PAaOOTHUKOB B
MOpSAJKE, YCTAHOBJICHHOM TpyIOBBIM  KOJEKCOM, M OTrpaHUYUBATh ITY
UHPOPMAIIMIO TOJHKO TEMHU TEPCOHATBHBIMH JIaHHBIMU pPaOOTHHKA, KOTOPHIE
HEOOXOIMMBI /IS BHITIOJIHEHHSI YKa3aHHBIMU MIPEICTABUTENSAMU UX () YHKIIUHA.

3.5.2.1lepenaua mnepcOHANBHBIX JAHHBIX OT JEp)Karels WIh  €ro
MIPEICTaBUTENCH BHEUTHEMY MOTPEOUTETI0O MOXKET JOMYCKAThCS B MHHHUMAIbHBIX
o0BeMax M TOJIBKO B IEJIIX BBITIOJHEHHUS 33724, COOTBETCTBYIOMIMNX OOBEKTHUBHOM
pUYrHe cO0pa ITUX JAHHBIX.

3.5.3.1lpu mepenade mepcOHATBHBIX JAHHBIX PaOOTHUKA MOTpeOUTensM (B
TOM YHCJIC U B KOMMEPUYECKHUX IEJISAX) 3a MPEAeNbl OpraHu3aIuy paboToaarens He
JOJDKEH cOoOOlIaTh 3TH JAHHBIE TPEThEH CTOPOHE 0€3 MHUCBMEHHOI'O COTIJIacus
paboTHMKA, 3a WCKIIOUYEHHEM CIIy4aeB, KOrja 3TO HEOOXOIMMO B MLEJAX
MPEAYNPEKICHUS Yrpo3bl KU3HW W 3I0POBBI0 pPA0OTHHKA WM B CIydasXx,
YCTaHOBJICHHBIX (heJlepaIbHbIM 3aKOHOM.

3.6.Bce Mepbl KOHQUICHIHMAIBHOCTH MpU cOope, oOpabOTKE M XpaHEHUU
MEePCOHAIBHBIX JAHHBIX COTPYIHUKA PACIPOCTPAHSIIOTCS Kak Ha OyMakHbIe, TaK U
Ha 3JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTENN UH(OPMALIUH.

3.7.He pomyckaercss OTBeYaTb Ha BOIPOCHI, CBSI3aHHBIE C TNepenaden
nepcoHanbHOM nHpopMauuu no tenedony unu daxcy.

3.8.XpaHeHrne NEpPCOHAIBHBIX JAaHHBIX JOJDKHO MPOUCXOJUTH B TOPSJIKE,
MCKITIOYAIOIEM UX YyTpaTy WM UX HEMPABOMEPHOE HCIOJIb30BaHHUE.



3.9.1lpu mnpUHATHM peIICHWH, 3aTParuBaIOLIMX HWHTEPEChl pabOTHHKA,
paboTomaTens HE HMEET TMpaBa OCHOBBIBATHCS HAa MEPCOHANBHBIX JTaHHBIX
paboTHHKA, TTOYYCHHBIX UCKIIOYUTEIBHO B PE3yabTaTe MX aBTOMATU3HPOBAHHON
00pabOTKU WU HJIEKTPOHHOrO mojiydeHus. PaboTopaTens y4uTHIBA€T JTUYHBIC
KauecTBa pabOTHHUKA, €r0 100pOCOBECTHBIA U 3()PEKTUBHBIN TPYA.

4. JlocTyn K IepCOHAJbHBIM JaHHBIM

4.1. BHyTpeHHUH AOCTYI (JOCTYN BHYTPHU OpraHU3aIuu ).

4.1.1. TlpaBo pocTyna K NEPCOHAIBHBIM JaHHBIM COTPYAHUKA UMEIOT:

4.1.2. TlepeueHb mauI, UMEIOIMUX JOCTYH K TMEPCOHAIbHBIM JIaHHBIM
pabOTHUKOB,  OMpeJeNsieTcss  MPUKAa30M  3aBEAYIOIIEr0 W MHCbMEHHOTO
00s3aTeNbCTBA O HEPA3IIIAIIEHUH TEPCOHANIbHBIX JAHHBIX PAOOTHUKOB.

4.2. BHeuHul 10CTy1.

4.2.1. K d4ucny maccoBblXx MoTpeOUTeNnel NEepPCOHATbHBIX JaHHBIX BHE
OpraHu3allid MOXHO OTHECTH TOCYIapCTBEHHbIE U  HETrOCYJapCTBEHHBIC
(GYHKIIMOHAIBHBIE CTPYKTYPBHI.

4.2.2. Han3opHO - KOHTPOJIbHBIE OpraHbl MMEIOT AOCTYN K HH(OpManuu
TOJIbKO B cpepe cBOeH KOMITETEHIIUU.

4.2.3. OpraHuzauuyd, B KOTOpbIE€ COTPYAHUK MOXKET OCYILIECTBIISTh
HEePEeUYUCICHUS] JIEHEXKHBIX CPEICTB (CTpaxoBble KOMIIAHMM, HETOCYJapCTBEHHBIE
NEHCUOHHBbIE  (OHIBI,  OJArOTBOPUTENIbHbIE  OpraHU3alUd,  KPEAUTHBIE
YUPEKIEHUs), MOTYT MOJYYUTh JTOCTYH K IEPCOHAIBHBIM JAaHHBIM DPAaOOTHHKA
TOJIBKO B CJIy4ae €ro NMCbMEHHOI'O pa3pelieHHUs.

4.2.4. Ipyrue opranuzaiuu.

Ceenenust o paboTaroleM COTPYIHUKE WM YXKE YBOJIEHHOM MOTYT OBITh
IpEeOCTaBICHBl APYroil OpraHU3alui TOJIBKO ¢ MUCBbMEHHOI'O 3alpoca Ha OJaHKe
OpraHM3allu{, C MPWIOKEHWEM KOMHM HOTApUAJIIbHO 3aBEPEHHOTO 3asiBJICHUS
paboTHHKA.

[lepcoHanbHble  JaHHbIE COTPYAHMKAa MOTYT OBITh  IPEIOCTABIIEHBI
DPOJICTBEHHHKAaM WJIH YJIEHAaM €ro CEMbU TOJIBKO C MHUCBMEHHOIO pa3peuieHUs
CaMOro COTPYJHHUKA.

B cinydae pasBoma ObiBmIasi cympyra (Cympyr) UMEIOT MpaBO OOpaTUTHCS B
OpPraHM3allMI0 C MHUCBMEHHBIM 3allpOCOM O pa3Mepe 3apadOTHOM IJIaThl
cotpyaHuka 6e3 ero cornacus (YK PO).

5. 3amuTa nepcoHAJbHBIX JAHHBIX

5.1. Ilom yrpo3oM wWIM OHNACHOCTBIO YTpPaThl MEPCOHAIBHBIX JaHHBIX
MMOHUMAETCS] E€AMHUYHOE WM KOMIUIEKCHOE, pealbHOE€ WM MOTEHIUAIBHOE,
AKTUBHOE WJIM MMACCUBHOE MPOSBICHUE 3JI0YMBIIUICHHBIX BO3MOXHOCTEN BHEITHUX
WM BHYTPEHHUX HMCTOYHHKOB YIPO3bl CO3/1aBaTh HEOIAronpusTHbIE COOBITHS,
OKa3bIBaTh JAECTAOMIN3UPYIOIIEE BO3AEHCTBHIE HA 3aIIUIAEMYI0 HH(OPMAIIHIO.

5.2. Puck yrpo3sl JitoObIM HH(POPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUIHbBIC
OeACTBUSA, DKCTPEMaJbHbIE CHUTYallMd, TEPPOPUCTUUECKUE [CUCTBUS, aBapUu
TEXHUYECKUX CPEJICTB M JIMHUU CBSI3U, JpPyrue OOBbEKTHUBHBIE OOCTOSATENbCTBA, a



TaK)K€ 3aMHTEPECOBAHHBIE M HE3aHHTEPECOBAHHbIE B BO3HUKHOBEHHH YIPO3bI
Ju1a.

5.3.3amuTa NEepCOHANbHBIX JIAHHBIX  MPEACTABISIET COOOW  KECTKO
peraaMeHTHPOBAHHBIN u JTUHAMUYECKU-TEXHOJIOTUYECKUN npolecc,
MpEeAyNpeX AU HapylIeHue JOCTYIMHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH H
KOH(UJIEHIUATbHOCTH  TNEPCOHAJbHBIX JaHHBIX K B  KOHEYHOM  CYETe
o0OecreynBaoMid  TOCTAaTOYHO HAJEXKHYI 0e30macHOCTh HMH(QOpMalUuU B
IIPOLIECCE YNPABIEHYECKONW U MPOU3BOACTBEHHOM JeATesbHOCTH [JOY

5.4.3amuTa TNEpPCOHANBHBIX JAaHHBIX pPAa0OTHHKA OT HENPAaBOMEPHOTO UX
MCIIOJIb30BaHUSl WM YTpaThl JIOJDKHA OBITH oOecredeHa paboToJaTeNeM 3a CYET
€ro CpPe/CTB B MOPSAKE, YCTAHOBIEHHOM (eZiepalibHbIMU 3aKOHAMHU.

5.5. "BuyTpeHHss 3amuTa.

5.5.1.0CHOBHbIM  BMHOBHMKOM  HECAaHKIIMOHMPOBAaHHOTO  JOCTyma K
NEPCOHATIBHBIM JIAHHBIM SIBJISIETCS, KakK TMPaBUJIO, TMEPCOHaN, paboTarouuil ¢
JOKyMEHTaMM M ©0a3aMu JaHHBIX. PernmamenTtamusi Joctynma mepcoHana K
KOH(UJICHIIMATHHBIM CBEJCHUSAM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJHUT B YHCJIO
OCHOBHBIX  HANpaBJICHUA  OPraHU3alMOHHOM  3almuThl  HHPOPMALUU U
npelHa3HaueHa JUId pPa3TpaHUYCHUS TOJHOMOYUNA MEXIY PYKOBOJIUTEISIMU H
CHEeIUAINCTaAMH OpPTraHU3aliu.

5.5.2.JIna obecrieueHuss BHYTPEHHEH 3alllUThl TEPCOHATBHBIX JTaHHBIX
PabOTHUKOB HEOOXOIMMO COOJIIOIATh PsIJT MEP:
OTpaHMYEeHHE M periiaMeHTalus cocTaBa paOOTHUKOB, (YHKIHUOHAIBHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOHGUIEHIINATBHBIX 3HAHU;
cTporoe wu30upaTelbHOE M OOOCHOBAHHOE paclpeeeHre TOKYMEHTOB H
uHOpMaINK MEXAY PaOOTHUKAMU;
palMoHaIbHOE pa3MelleHre paboynmx MecT pabOTHUKOB, TIpU  KOTOPOM
HCKITFOYAJIOCh ObI OECKOHTPOJIBHOE MCTIOB30BAaHUE 3alUIIaeMoi HHpopMaIuy;
3HaHHE PAOOTHUKOM TpeOOBAaHUN HOPMATUBHO-METOAMYECKUX JIOKYMEHTOB I10
3amuTe HHGOPMAIMU U COXPAHEHUH TAMHBL;
HaIMYME  HEOOXOJUMBIX  yCIOBMM B  TIOMEIIEHMH Uit  paboThl ¢
KOH(MHICHIIUATbHBIMHU TOKYMEHTAMU U 0a3aMH JIaHHBIX;
OIpEJIENICHNE U pEerjaMeHTallsl cocTaBa Pa0OTHUKOB, MMEIOLIUX IIPaBO JOCTYIIa
(BXoma) B moOMeIIeHUE, B KOTOPOM HaXOJUTCS BEIYUCIUTEIbHAS TEXHUKA,;
OpraHu3anys MopsiiKa yHHUTOKCHHUSI HHPOPMAIIHH;
CBOEBPEMEHHOE BBISBJICHHE HapyIIEHUs TPeOOBaHUI pa3pelINTEIbHOW CHCTEMBI
A0cTyna pabOTHUKaMH MOAPa3/ICICHHUS;
JWYHBIE JIeJla MOTYT BBIJIaBaThCs HA paboume Mecta ToJbKO 3aBeayiouum J1OY
pabOTHUKAM YYPEKIACHUS W B HUCKIIOYUTENBHBIX CIydasX, MO MHCHhbMEHHOMY

pPa3pelICHUI0 PYKOBOJAUTENS YUYPEXKACHUS, - OTBETCTBEHHOMY CTPYKTYpPHOI'O
noApaszaeiaeHus (HampuMmep, NpU MOATOTOBKE MAaTepUANIOB JUIsl  aTTeCTAalluu
paboTHUKA).

5.5.3.3amura NEpCOHANBHBIX JAaHHBIX COTPYAHUMKA HA 3JIECKTPOHHBIX
HOCUTESX.

Bce nmanku, conepxaiue nepcoHallbHbIe JaHHBIE COTPYIHHUKA, TOKHBI ObITh
3allMIIEeHBI MapOJeM, KOTOPBIM COOOIIAETCS PYKOBOJIUTEIO CIIYKObI YIPABICHUS
MEPCOHATIOM U PYKOBOJIUTEIIO CIIYKObI HH()OPMAIIMOHHBIX TEXHOJIOTHIA.

5.6. "BremHss 3ammTa”.




5.6.2. Tlon MOCTOPOHHUM JHUIIOM TOHUMAETCS JI000€ JUI0, HE UMEIOIIee
HEIMOCPECTBEHHOTO OTHOLIEHUS K JEATEIbHOCTH YUYPEKIEHUS, IOCETUTENH,
pabOTHUKH JIPYTUX OPraHU3aUOHHBIX CTPYKTYp. [locTOpoHHME MULa HE TOIKHBI
3HaTh pacnpeneneHue QyHKUUN, pabodre MpPOLECChl, TEXHOJIOTHUI0 COCTaBICHUS,
oopMieHUs, BEEHUSI U XPAHEHUs JOKYMEHTOB, /1€ U pado4yuX MaTEpHaOB B
OTJIeJIE MTEPCOHAIA.

5.6.3.]In1 obOecrnieueHHs BHEIIHEH 3alIUThl MEPCOHAIBHBIX  JIAHHBIX
COTPYJIHUKOB HEOOXOAUMO COOJIIOAATh PsI Mep:

- IOPSIIOK MPUEMa, yueTa U KOHTPOJIS ASITENbHOCTU MOCETUTENEH;

- IOPSAIOK OXPAaHBl TEPPUTOPUH, 31AHUN, [IOMEILICHUN;

- TpeOoBaHUs K 3alUTe MHPOPMAUMKU TPU HUHTEPBHIOUPOBAHUU U
cobeceT0OBaHUAX.

5.7.Bce nuua, cCBsA3aHHBIE C TOJyuye€HUEM, OOpabOTKON U  3aluTOM
NEPCOHATBHBIX AAHHBIX, 0053aHbI MOJMUCATh O0A3aTENBCTBO O HEpa3rJalleHUH
NEPCOHATIBHBIX JaHHBIX PAOOTHUKOB.

5.8. T1o BO3BMOXHOCTH NEPCOHANIbHBIE JaHHBIE 00E3TUUNBAIOTCS.

5.9.Kpome Mep 3amMTBl TMEPCOHAIBHBIX  JAHHBIX, YCTAaHOBJIEHHBIX
3aKOHOJATENbCTBOM, padOTOJATENH, PAOOTHUKUM W WX MPEICTABUTEIN MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3AIIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa u 00si3aHHOCTH PA0OTHHKA

6.1.3akperyienne TpaB pabOTHHMKA, PETVIAMEHTHPYIOUIUX 3allUTy €ro
NEPCOHATBHBIX JaHHBIX, OOECMEeYMBAET COXPAHHOCTb IIOJIHOM M TOYHOM
UHGOpPMALIMH O HEM.

6.2.PabOTHUKH W WX TMPEICTABUTEIN JODKHBI OBITh O3HAKOMIICHBI IO
PACIUCKY C TOKYMEHTaMHU YUYPEKICHUS, YCTAaHABIUBAIOIIUME MOPAIOK 00paboTKU
NEPCOHAIBHBIX JIAHHBIX PAOOTHHKOB, a TaKXke 00 MX MpaBax M OOSI3aHHOCTIX B
ATOM 00JIaCTH.

6.3. B mensx 3ammThl MepCOHANBHBIX JTAHHBIX, XpaHALIUXCS y paboTonaTens,
pabOTHUK UMEET MPaBo:
- TpebOBaTh WCKJIIOYCHUS WM MCHPABICHHUS HEBEPHBIX WJIM HEMOJIHBIX
MIEPCOHATBHBIX TAHHBIX;
Ha CBOOOJHBIN OECIIATHBIA JOCTYI K CBOMM NEPCOHAIBHBIM JAHHBIM, BKJIIOYAs
MIpaBo Ha MOJyYEHHE KOMUH 100011 3anKcH, CoepKalleld MepCoHaIbHbIE JaHHBIE;
MEPCOHANBHBIC JaHHBICE OIICHOYHOTO XapaKTepa JOMOJHHUTH 3asiBICHHEM,
BBIpaXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;
OTIPEJICISITh CBOUX MIPEACTABUTEINICH JIJISl 3alIUTHI CBOMX MEPCOHATBHBIX TAHHBIX;
Ha COXPAHCHUE U 3alIUTY CBOECH JIMYHOM U CEMEWHOW TalHBI.

6.4. PaboTHuK 00513aH:
nepefaBarb pabOTONATENI0 WM €ro MPEJCTABUTENI0 KOMILIEKC JOCTOBEPHBIX,
JOKYyMEHTHPOBAHHBIX TMEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAaHOBJICH
Tpynoseim Kozekcom PD;
CBOEBPEMEHHO C€OO00IaTh paboToAaTe 0 00 M3MEHEHHH CBOUX IEPCOHATBHBIX
TaHHBIX.

6.5.PaboTHUKM cTaBAT paboTOAATENsI B U3BECTHOCTh 00 U3MEHEHUU (haMIIINH,
MMEHH, OTYECTBA, AaThl POKIICHHUS, UYTO MOIyYaeT OTPAKEHUE B TPYIOBOU KHIKKE



Ha OCHOBAHHUU MPEACTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOIMMOCTH U3MEHSIOTCS
JIaHHble 00 o0Opa3oBaHuU, Mpodeccuu, CHeNUaTbHOCTH, MNPUCBOCHUU HOBOIO
paspsiiaa u mp.

6.6.B nensx 3auuThl YaCTHOM KU3HU, TUYHOU U CEMEIHON TallHbl paOOTHUKU
HE JIOJKHBI OTKa3bIBATHCSI OT CBOETO MpaBa Ha 00padOTKy MEPCOHAIbHBIX JAHHBIX
TOJILKO C MX COTJacHs, MOCKOJIbKY 3TO MOKET MOBJIE€Yb NPUYNHEHUE MOPAIBHOTO,
MaTepHaIbHOTO Bpe/a.

7. OTBEeTCTBEHHOCTH 32 pasriialieHue KOHQHUICHIIHAIbHOM
UH(pOPMALUU, CBA3AHHOU C NEPCOHAIbHBIMHU JAHHBIMH

7.1. TlepcoHaynbHasi OTBETCTBEHHOCTh - OJHO M3 TJIABHBIX TPEOOBaHUN K
opraHuzanuu (yHKIIMOHUPOBAHUS CUCTEMBI 3alUThI IEPCOHATLHON MH(OpMALIUU
u o0s13aTenbHOE yciioBue obecrneueHust 3 PEKTUBHOCTH ITON CUCTEMBI.

7.2. HOpunuueckue u (QPU3MYECKUE JUIA, B COOTBETCTBUU CO CBOUMU
MOJIHOMOYHUSIMHM  Biajctone uHpopMamueid o rpaxiaaHax, IOJyJarolye U
UCIIOJIB3YIOIIHNE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOAATEILCTBOM
Poccuiickoit denepanun 3a HAPYIICHUE PEXUMa 3alUTHI, 00pPabOTKH U MOpsIKa
UCITIOJIb30BaHUS ATOM MH(MOPMAIIUH.

7.3.PykoBOauTEND, paspeuaronmn JIOCTYTI COTpYJIHUKA K
KOH(UJEHIIMATFHOMY JTOKYMEHTY, HECET TIEepPCOHAIbHYI0 OTBETCTBEHHOCTH 3a
JAHHOE pa3peuieHue.

7.4 Kaxnpli  COTPYIHHUK  YUPCKICHHS, TMOJy4YalOmMUK JIsi  padboThl
KOH(QUIEHIIMATBHBIA JTOKYMEHT, HECET €JUHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPAaHHOCTb HOCUTEJSI U KOHPUACHIIMAIBHOCTh HH(DOpMAIUH.

7.5.Jluna, BUHOBHBIE B HAPYIIEHUH HOPM, PETYJHPYIOMMUX TOJIYyUYEHHE,
00paboOTKy ®  3allMTy  TEpPCOHAIBHBIX  JaHHBIX  paOOTHHWKA,  HECYT
JUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIA YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaibHbIMU 3aKOHAMH.

7.5.1.3a HEeuCIOIHEHNE WM HEHAJJIeXKaIlee UCTIOTHEHHE PAaOOTHUKOM 10 €T0
BUHE BO3JIOKEHHBIX HAa HETO OOs3aHHOCTEH MO COOIOEHUI0 YCTaHOBJICHHOTO
nops/ika paboThl CO CBEACHUSAMHU KOH(UICHIIMATHLHOTO XapakTepa paboTojaTelb
BIPABE NPUMEHATH NPEAYCMOTPEHHBIE TpPYyAOBBIM KOJIEKCOM AWCLMIUIMHAPHBIC
B3bICKAHUS.

7.5.2.JIOTKHOCTHBIE JIMIIa, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJCHHUC
MEePCOHANBHBIX  JaHHBIX  COTPYIHHKA, OO0S3aHBI  OOECMEYUTh  KaXKIOMY
BO3MOXHOCTh O3HAKOMJIEHUS C JIOKYMEHTAMU U MarepuaiaMy, HEIOCPEICTBEHHO
3aTparuBalONMMU €ro TIpaBa U CBOOOIBI, €CIIM WHOE HE MPEAYCMOTPEHO 3aKOHOM.
HempaBomepHbIf 0TKa3 B IPEIOCTABIECHUN COOPAHHBIX B YCTAHOBIEHHOM TOPSJIKE
JIOKYMEHTOB, JTMOO HECBOEBPEMEHHOE MPEJOCTABICHUE TaKUX JTOKYMEHTOB WU
MHOM  uHOpMAMU B  CIy4asiX, MPEAyCMOTPEHHBIX  3aKOHOM, JIHOO
MPEJOCTaBICHUE HEMOJMHOM WM 3aBEIOMO JIOXKHOM HWH(GOpMAlUU - BIIEUYET
HaJO0XXEHUE Ha JIOJDKHOCTHBIX JIMI[ aJMUHUCTpaTUBHOro imrtpada B pa3mepe,
onpenensemom Koaekcom 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

7.5.3.B cootBercTBUHU C ['pakIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH
METOJaMU TOJIyYUBIINE UWH(MOPMAIINIO, COCTABIISIIOUIYIO CIY>KEOHYIO TalHY,



00s3aHbl BO3MECTUTh NPUYMHEHHBbIE YOBITKH, NMpPUYEM Takas *e OO0sA3aHHOCTb
BO3JIaraeTcsi U Ha pabOOTHUKOB.

7.5.4.YT0n0BHas1 OTBETCTBEHHOCTb 3a HApPYLUIEHHWE HENPUKOCHOBEHHOCTH
YaCTHOM JKM3HU (B TOM YHMCJE HE3aKOHHOE COOMpaHUE WM PaciupOCTpaHEHHE
CBEJICHUI O YaCTHOW >KM3HM JIMIA, COCTABISAIOIIETO €r0 JIMYHYIO WU CEMEHHYIO
TallHy, 0€3 ero corjacusi), HEOPaBOMEPHBIM JOCTYyH K OXpaHSAEMOH 3aKOHOM
KOMIIBIOTEPHOM  HMH(pOpMallMM, HENPaBOMEPHbIA OTKAa3 B MPEJOCTABICHUU
coOpaHHBIX B YCTAHOBJIIEHHOM MOPSJIKE TOKYMEHTOB U CBEJICHUMN (€CIIH 3TU AeSHUS
MPUYMHUIIM BpEJ MPaBaM U 3aKOHHBIM UHTEpPECaM Ipak/iaH), COBEpUICHHBIE JTULIOM
C HCHOJIb30BAHHEM CBOET0 CIIYKEOHOro TOJOKEHUS HAaKa3bIBaeTCa LITpadom,
au00 JUIICHHEM TpaBa 3aHUMATh ONpEJEICHHbIC TOJPKHOCTH WM 3aHUMAThCS
OTIPEICTICHHON JIeATeIbHOCTHIO, TMO0 apecToM B coOTBeTCTBUU ¢ YK PO.

7.6.HenpaBoMepHOCTh JE€ATEIBHOCTH OPraHOB TOCYJAapCTBEHHOM BIIACTU H
opraHuzauuid mo cOOpy M MCIHOJb30BAHUIO MEPCOHANBHBIX JAHHBIX MOXXET OBIThH
YCTaHOBJIEHA B Cy/1€0HOM MOPSJIKE.



